BY ORDER OF THE COMMANDER AIR FORCEMANUAL 23-110, VOLUME 2,

HEADQUARTERS,377TH AIR BASE WING (AFMC) PART 13
KIRTLAND AIR FORCE BASE,

NEW MEXICO 871175606 KIRTLAND AIR FORCE BASE

Supplement 1

30 MAY 1998

Supply

USAF SUPPLY MANUAL STANDARD BASE
SUPPLY CUSTOMER’S GUIDE

NOTICE: This publication is available digitally aheKirtland Web site: http://www.kirtland.afim
If you lack accss contact th Publishing Gfice (377 CS/SCB).

OPR 377 LG/LGSPS (JennieChave) Certified by. 377 LGLGSFS (Manud C. Garcia)
Supersedes AFR 67-23 KAFB Supplement 1, Pages: 3
10 August 1992 Distribution: F

AFMAN 23-110, Vol. 2, Part 13, March 1998, issupplementeas follows:

This supplerant applies toall customersuppated by Base Supply,but does nbapply to Ar National
Guard units.

1.3.1.1(Added) Hours of operation are 0715 to 1680pnday tmough Friday, with the following excep-
tions:

(1) Base Gaoline Service Stations:

Statilm A (West side) 24 hoursper day
Statin B (East side) 24 leperday
Fuels Storagdacilities:
Monday through Fiday 0700-2330
Saturda$unday, and Holidays 0900-1730

(3) Fuek Didtribution Facilties:
24 hosperday, 7 daysa week,jncluding hdidays
(4) Base Service Stae/Tool Issue Center:

Monday through Friday 0730-1200
(5) Indvidual Equipment Unit

Monday through Friday 0730-1300
(6) Remote Pocessing Statiomm (ComputerRoom)

Monday throudh Friday 24 hsaday

(7) Micap
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Monday throudh Friday 24 hsaday
Saturday 9 3111)
Sunday n CalD

1.9. Organizationseqesting new organizationodes for supplies and equipment will use KAFB Form
219,Establishment of Organization Record, (available a Kirtland WebPage). The myaniztion com-
mander must request, in winig, if the aganization will make additions, changes deletions to organiza-
tion records akady established. The witten request mustientify the requestingrganization andmust
include organizatio code,sh@ code, ofice symbd, and phor numbe.

1.10.5.1. The commander’s request must list organization representatives wihdrawing property from

Defense Reutilization aMarketing Office (DRMO). If theitem seleatd for withdrawal is determined
to be anequipment item (ERRC NFxNDx), only the egipmert custodian can regest and findize an

issue. Organization repreentatives, who have viered and orselectedDRMO property for withdrawal,
must hand arry the DRMS Form 103,Defense Reutiization and Marketing Service, to theBase Sup-
ply Requisitioning Unit for further procesing andadditiond instructions.

1.12.2 58SOW units will process Quality Deficiency Report/Material Deficiency RegQDR/MDR)
exhibitsthrough heir respective Bse Sypply Dedicaed Supply Unit, (DSU). Send dlother QDR/MDR
exhibits b theBase Supply Inspion Section in building 1015 for procesing.

1.17.1. Cordctthe 377LG/LGSPT, Trainng Setion, 8469325/9326for available training ckses and
scheduled dates.

3.3.4.(Added) The use of (SH 44, Purchase Order-1nvoice Voucher, is waived.

3.7.1. Note: The unit lenchstock monita will not input routine benchstock replenishmetrrequests over
aremote teminal as thé&0 percenor belav level isreached.

3.7.2. Note: The Chief of Supply (COS) will not waive the Bench Stock Support Section weekly
walk-through requirement.

3.7.3.3. Custorrers will fill out the AF Form465, Bench Stock Inventory, weekly and send it b the
Bend Stock Suppat Unit (BSSU). The BSSU monitor will processdBch Stock ssue request. Ware-
house personnel Wideliverissued popery to onbase customers wadwill perform binning actions.

3.201. The Logistics Group Command®requivalent must sigrequestgor additiors, changesr dele-
tions fa Special Pupose Recoverable Autharzed Maintenance (SPRAM) sses. Forward the requet to
3771L.G/LGSCS.

4.3. Off-base aganiztions wll participatein this progam to tle maximum extent possible, considering
location, tansportation and costfe€tiveness. @-base activitieswhich do not partipate in this pro-
gram, must justify the reasm they will nat participateand obtain a written @aiver from the 377L.G/CC.

4.4.2.1. Contact the Pick-Up and Delivery Sec{lo@SDS within Base Supply to aangefor additional
or speial pickups.

4.4.2.3.1.0Organizations gnerating small amountsfoserviceable XB or NF1 turn-ins will deliver items
directly to Base Supply.

4.7.1. TheSBSS isselected as Autoated Data System (ADSor processing hazardous aste dispeal
transactions.
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5.5.1.1. Each day Base Supply personal will send twocopies of the Piiority Monitor (D18 ) Report for
Urgency of Need Designator(UND) A due outs to the oganizationsfor review. Base Supply wil send
two copies of the D8 for UND A&B due-outs b the organization for review.

6.4. 58th Special Operations Wing (SOW) units will process die in from maintenance (DIFM) assets
through their re spective DSU’s. The Inspection Section located in building 1015 wil process all other
DIFM transactions.

6.5.2. DSUs should actively monitothe repair cycle assst managemert list (D23) for unsatisfactory sta-
tus and discrepancies between DIFM details and physical asset accountability for 58 SOW units. The
Inspection Setion monitors all other organizations.

6.8. 58 SOW units will pocess QDRM DR exhibits through their respective DSUs. All other organiza-
tion’s QDR/M DR exhibits will be sent to Base Suppl Inspection for final processing.

6.10. The Aircraft Maintenance Suppot Section (AMSS DSU isthe point of contactfor all-time change
requirements.

6.11. AMSS DSUs are the supply point of contact for all Time Compliance Technical Order (TCTO)
requirements.

8.14. Custodians may request relief rom responsibility or accountability for property lost, damaged or
destroyed by other than fair wear and tar by submitting DD Fam Financial Liability Invediga-
tion, of property loss ora memorandum to 377 ABW/XP, Wing Plans.

8.233. Theuseof AF Form 60: Equipment Action Requeg, is preferred for these requirements.

9.4.3.2. Appoint, in writing, a primary and alternate SPRAM custodian (name, rank, dfice symbol and
phone). Forward the memorandum to 377 LGLGSCS.

9.4.3.2.2.Contact BaseSupply Training Office (377 LG/LGSPT) to request SPRAM custodian training.

9.4.4.10. The Logitics Group Commander or equivalent must sign and forward any requests for addi-
tions, changes, or deletions of SPRAM transactions to 37LG/LG SC.

9.5. Form Prescribed: KAFB Form 219Establishment of Organization Record.

JOCK A. TRAFTON, Colonel, USAF
Commander, 377th Logistics Groyp
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